IIpaBuia moJib30BaHUs MIKOJBHON OMOJIHOTEKOM

1. O0une MoJ10KeHus
1.1. bubnuoreka sBISETCS dYacTbiO OO0IIE0OPa30BATEILHOIO VUPEKICHHUS W
obecrnieunBaeT yueOHO-BOCIIUTATEIbHBIN MTPOIIECC HEOOXOMMBIMU JIOKYMEHTAMHU.
1.2. JIOKyMEHT - HOCUTEJIb HH(POPMAITUU B TPATUIIMOHHOM, AJIEKTPOHHOM WJIM HHOM
BHJIE.

2. IlpaBa yurareJei
2.1. IlpaBo monb30BaHHs OHUOIMOTEKOW HMMEIOT OOydYarouIuecs, NeAaroruyecKue
pabOTHUKK U ApPYTU€ COTPYAHHUKHU IIKOJBI, POAUTENH (3aKOHHBIC MPECTaBUTEIN)
00yYaIOIINXCS IIKOJIBI.

Yumamenu umerom npago:
2.2. becnpensaTCTBEHHO MOCEMATh OMOIMOTEKY COTJIACHO PEXKUMY €€ padOThI;
2.3.Ilomyyats  monHyto uHPOpManu O cocraBe (oHma  OMOIMOTEKH,
MH(POPMAIIMOHHBIX Pecypcax U MPEJOCTaBIsEMbIX OMOIMOTEKOM yciyrax, MOpsJKe
JOCTyNna K JOKyYMEHTaM M KOHCYJIbTaTUBHYIO IIOMOIIb B TIIOMCKE U BbIOOpE
UCTOYHUKOB UH(POPMAIIH.
2.4. Ilony4ath B MOJIB30BAHKE JIFOOON JOKYMEHT U3 (pOoHIA OMOIUOTEKH.
2.5. IlponneBaTh CPOK MOJB30BAHUS JOKYMEHTaAMU
2.6. becniaTHO MOJIB30BATHCS yClIyraMu, MpeAoCTaBIsieMbIMU OUOTNOTEKOM
2.7. IlpyuHUMAaTh YYacCTUE B MEPOIIPUATUAX, TPOBOAUMBIX OMOINOTEKOM.
2.8. I30upaTh 1 ObITh N30paHHBIM B COBET OMOIMOTEKH W MPUHUMATH YYaCTHE B €T0
pabore.
2.9. CoBMecTHO C OHONMOTEKOW C€O31aBaTh, KIyObl, KPYXKH [0 HHTEpEcam,
oO1iecTBa Apy3eit OMOJIMOTEKHU, YTCHUS, KHUTH.
2.10. Oxa3bIBaTh MPAKTHYECKYIO MOMOUIL OMOITHUOTEKE.
2.11. Jlenate nomapku 6ubIMOTEKE.
2.12. OGpamarbes B cirydae KOHGIMKTHON CUTyalluu ¢ pabOTHUKAMHU OMOJIMOTEKH K
JTUPEKTOPY IIKOJIBL.

Qumamenu o00a3ansi:

2.13. Cobmronats [IpaBumna noap3oBaHust OMOIUOTEKOM;

2.14. Cobmro1aTh HHCTPYKIIMIO O MEpax O€30MacHOCTH B OMOJINOTEKE;

2.15. CHUMAaTh BEPXHIOIO OJICKIY;

2.16. BeixiatroyaTs MOOUITbHBIE TeNIE(OHBI;

2.17. He npuHUMaTh MUY, HATTUTKH, TPHI3Th CEMEUKH;

2.18. Cobmro1aTh TUIIMHY U KYJIbTYPY IMOBEICHHUS;

2.19. CooOmuth, Tpu 3anucu B OHOJUOTEKY, HEOOXOIUMBIEC CBEIACHUS IS
3anoJIHeHUS (POPMYJIsipa UATATEIS,

2.20. bepexHO OTHOCUTHCS K:

2.20.1. TleyatHpiM u3naHusM (HE BBIPHIBATh, HE 3aru0Oarh CTpPaHUI], HE JC/aTh B
KHHUTax MOTYEPKUBAHUM, TOMETOK, KOMUPOBAHUS PUCYHKOB U T.I1.);

2.20.2. DNeKTpOHHBIM HOCUTEIISIM;

2.20.3. Mebenu;

2.21. llopnep>kxuBaTh MOPSIIOK PACCTAHOBKU KHHUT B OTKPBHITOM JIOCTYII€ OUOIMOTEKH,
PacIoJIOKEHUs] KapTOUEK B KaTajorax u KapToTeKax;



2.22. llonp3oBaThCsi ULEHHBIMM W  €AUMHCTBEHHBIMU  JK3EMIUIIPAMH  KHHUT,
CIIPaBOYHBIMU U3/IAHUSMH TOJIHKO B YUTATHHOM 3aJie OMOINOTEKY;

2.23.11pu nosy4eHUH MPOU3BEICHUN NIEYaTH U UHBIX IOKYMEHTOB YMTATEIb JOJDKEH
yOenuTbcsi B OTCYTCTBMM B HHX JE€PEKTOB, a TNpU OOHApYKEHUH —
npouHGOPMUPOBATh PAOOTHUKA OUOTNOTEKH;

2.24. B cnyyae, KOrjia YATATENb MOJIYYHII KHUTH, B KOTOPBIX UMEINUCH 1€(PEKThI, a OH
HE MMPOCMOTPEN AT KHUTU Ha MPEAMET HAIU4YUs B HUX JA€(PEKTOB, a COOTBETCTBEHHO
HE JOJOXUI OMOIMOTeKapio 00 MX HaTUYMH, TO OTBETCTBEHHOCTh 3a MOPUYY KHUT
OyJIeT HECTH PTOT YUTATEIb;

2.25. Ilpu HapyuIieHUH CPOKOB IMOJIH30BaHUSI KHUTaMU 0€3 YBaXXKUTEIbHBIX MPUUYUH K
YUTATENISIM, B YCTAHOBJICHHOM TOPSJIKE, MOTYT OBITh NMPUMEHEHBI CAaHKIHMH (Kak
MIPaBUJIO, BPEMEHHOE JINILIEHUE TpaBa MoJIb30BaHUsI OMOIMOTEKOM);

2.26. He BEIHOCHTH KHUTH U JPYTHE JOKYMEHTHI U3 MOMEIICHUS OWOIMOTEKH, €ClIn
OHHM HE 3aITMCaHBI B OPMYIISIpE YUTATEIIS,

2.27. PacnuchIBaThCA, 3a HMCKIIOYEHHWEM ydamuxcs 1-3 KimaccoB, B (GopMmyspe
YUTATEINS 32 KAXAYIO MOJYyYEHHYIO KHUTY;

2.28. [Ipoxoauth exerogHo ( B Havajie KaXkJ0ro y4eOHOTo rojla) MepeperucTpaiuio
C TpEeIbSBICHUEM BCEW YHUCIIICHCS 3a HUMH JIUTEpaTyphl B YCTaHOBJICHHBIC
OMOINOTEKON CPOKH;

2.29. Bo3BpamaTh KHUTH B OMOJMOTEKY B YCTAHOBJICHHBIE CPOKU;

2.30. Yurarenu, OTBETCTBEHHBIC 3a yTpaTy WU MOPYY KHUT OMOTUOTEKH, WK UX
poauTeNny (3aKOHHBIE MTPEACTABUTENIN 00YUaAIOIIErocs) 00s13aHbl 3aMEHUTh TAKUM KE
Y4E€OHUKOM WJIA COOTBETCTBYIOIIUM IO CTOMMOCTH Ha MOMEHT 3aMEHbI U3JIaHHEM,
HEOOXOAMMBIM B IIKOJbHOW OuOnuoreke. IloTepsHHBIN WIM HCHOPYEHHBIH
SK3EMIUISIP  XYJOKECTBEHHOM WM  METOJUYECKOM JIUTEpaTyphl 3aMEHSAETCS
COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMCHBI M3JaHHEM, HEOOXOJAMMBIM B
IIKOJIbHOM OMOJIMOTEKEe. DK3eMIUIAp, MpeajaraeMblii JJii 3aMEHbI, JOJDKEH OBITh
IIEJIbIM, aKKyPAaTHBIM, U3JJaHHBIM B TIOCIICHUE 5 JIET,

2.31. Yurarenu, napymmuBiue [IpaBuna mosib3oBaHUS OMOJIMOTEKON, MOTYT OBITH
JUIICHBI TIpaBa MOJIb30BAHUSA HAa CPOK, YCTAHOBIEHHON OMOMMOTEKO#. 3a ocoOble
HapyIUIEHUs, MPEAYCMOTPEHHbIC JEHCTBYIOIIMM 3aKOHOJATEIHLCTBOM, YHUTATENIU
HECYT aJIMUHUCTPATUBHYIO, TPaKJAHCKO-TIPABOBYIO UIn YTOJOBHYIO
OTBETCTBEHHOCTb.

2.32. Tlo ucreueHun cpoka OOy4EeHHS WIM padOTHl B IIKOJE YUTATETU OOSI3aHBI
BEpHYTh B3Thie B OMOIMOTEKe KHUTU. JIMuHOEe neno oOydvaroimierocss U 0OXOJaHOU
JUCT pPabOTHUKA MO HCTEYEHUM Cpoka OOydeHHs WM pabdoThl B IKoJie 0e3
COOTBETCTBYIOIICH TOMETKH O BO3BpaTe BCEX KHUT, B3ATHIX B OUOJIHMOTEKE, HE
BBIJIAIOTCS.

3. IlopsiioK MOJIb30BaHMS OMOJIMOTEKOM

3.1. O0yyarouuecs: HIKOJIbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHAUBUAYaJIbHOM
MOPSIZIKE B COOTBETCTBUM CO CIMCKAMHM KiaccoB. [lepcoHan mkoms

3aMMUCBIBAIOTCS TPU HATMYUU NACIIOPTA.

3.2. Ha xaxmoro uuraTesns 3arnojHsIeTcs YUTATeIbCKUN (GOopMyJIsip YCTaHOBIEHHOTO
oOpaszua. @opMyIissp uyuTaTeNs ABISETCS JOKYMEHTOM, YJIOCTOBEPSIIOIMIMM (DakT u
JaTy BbIIa4yH



3.3. Ilpu 3anucu B OMOIMOTEKY YMTATEIh JNOJDKEH ObITh O03HaKoMIIeH ¢ [IpaBumamu
MOJIb30BaHUSI OMOIMOTEKOW W TMOATBEPAWTH 00S3aTEIBCTBO WX  BBITIOJHCHHUS
CBOEH MOJNUCHIO B GOPMYJISIPE YUTATENSL.

3.4. Ha nomM JOKYMEHTHI BBIJIAIOTCS UMTATEIsAM CpokoM Hal4 nHeit. KomnuecTBo
AK3EMIUISIPOB, BBIJTAHHBIX EAMHOBPEMEHHO ( HE cunTast y4eOHUKOB), HE JTOJKHO
NPEBBIIATH IIATH.

3.5. [lepuoanyeckue U3aHus BbIJIAIOTCSA HA 7 JHEH.

3.6. Cpok NoJb30BaHUS MOKET OBITh NMPOJJIEH, €CJIM Ha JAHHBIM TOKYMEHT
HET CIIPOCa CO CTOPOHBI IPYTHX YNTATEIIEH.

3.7. YaeOHas, MeTOAMYECKAs JTUTEPATypa BBIIACTCA YUTATEISIM Ha CPOK OOyUEHUS B
COOTBETCTBHUH C MPOrpaMMoil ( ¢ 00sA3aTeNbHON MepeperucTpalyeil B Hadaie , KOHIIE
yaeOHOTO TOfa). JluTepaTypHble NPOU3BEACHHs, W3ydaeMble IO MporpaMMe Ha
YpOKax, BbIAAIOTCS HA CPOK B COOTBETCTBUM C IPOTPaMMOM U3yUECHHS.

3.8. IIpu noxy4yeHUn KHUTH YUTATENIN O0s3aHbl pacucaThCs B POPMYIISIpE YUTATEIIS
3a K@XKIyIO MOJTYyUYCHHYIO KHUTY, B3STYIO B MOJIb30BAHUE.

3.9. Ilpu Bo3BpalieHUH KHUT PAOOTHUK OWOIMOTEKH O00s3aH pacHmucaThCsi B
dbopmMysipe ynTaTeNs MPOTUB KAXKI0M BO3pAIIEHHON B OMOJIMOTEKY KHUTY

3.10. Ouepennas BbIJIa4a JIOKYMEHTOB u3 dbonaa OubIMoTeKN
YUTATENI0 MPOU3ZBOAMUTCSA  TOJBKO  MOCJIE  BO3BpaTa B3SATBIX UM  paHee,
CPOK IOJIb30BAHUS KOTOPHIMH HCTEK.

3.11. Penakue u 1IeHHbIE KHUTH, aJbOOMBI, €IUHCTBEHHBIE SK3EMILISPhI CIIPABOYHBIX
W3aHUH, a TAKXKE SJIEKTPOHHBIC HOCUTENN MH(POpPMAIIUU HA JJOM HE BBIJAIOTCS.

Ilopaook nonv306anus YumaibHbIM 34710M

3.12. KonuuecTBO KHHTI, BblAaBaemMoe JUisi pabOThl B UWUTAJIBHOM 3alie, HE
OTPaHUYMBACTCS;

3.13. 3anpemaercsi BBIHOCUTh KHUTY U3 YUTAIBHOTO 3aj1a B IOMEIIEHHUS IIIKOJIbI;
3.14. JomyckaeTcsi, IO IOTOBOPEHHOCTH ¢ paOOTHUKOM OMOTMOTEKH, OpaTh HA JIOM
KHWUTHY, TIpeIHAa3HAYCHHBIC N1 pabOoThl B YUTAJIBHOM 3ajie, MPU YCIOBUM, YTO ITU
KHUTU OyAyT B3STHI TIEpe] 3aKphITUEM OMOIMOTEKH M BO3BpAIEHBI Ha CIIEAYIOIIUN
JIeHb K MOMEHTY Hauaja paboTsl OMOJIMOTEKH;

Ilopsaooxk padbomel ¢ KOmMnbIOMEPOM, PACHOSIOHCEHHBIM 8 ODUDIUOMEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIHHOTO MpoIecca
MIPOM3BOUTCS B MPUCYTCTBUU COTPYTHUKA OMOTNOTEKH,

3.16. Pa3permaercst paboTa 3a OJJHUM NMEPCOHAILHBIM KOMIIBIOTEPOM HE 00Jiee ABYX
YeJIOBEK OJTHOBPEMEHHO;

3.17. Ilonp30BaTenb UMEET MPaBo pabOTaTh C HETPAAULIMOHHBIM HOCUTEJIEM
uH($OpMaLIMU TOCTIE MPEABAPUTEIBHOIO TECTUPOBAHUS €r0 pAOOTHUKOM
OMOJIMOTEKH;

3.18. ITo Bcem Bompocam nowvcka uHbopManmu B IHTepHETE MOJIB30BATENh TODKECH
oOparmiathcsi K pabOTHUKY OMOJIMOTEKH; 3ampeliaeTcs oopalieHue K pecypcam
WNuTtepHeTa, mpeanoiararoiyMM OTuiaTy ¥ K pecypcam, ykazaHHbIM B DeepaibHOM
CIHICKE IKCTPEMHUCTCKOM JIUTEPATyPHI.

3.19. PaGoTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTTACHO YTBEPKACHHBIM CAHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSM.



4. IIpaBa pa0l0THUKOB OUOJIMOTEKH:

4.1. HampaBisTh YMTATENI0 HAIIOMWHAHWSA O BO3BpAaTe KHUT, WCTOJB3Yys JaHHBIC,
peA0CTaBJICHHBIE UM IIPH 3alUCcH B OMOIMOTEKY (aapec, TenedoH u T.11.);

4.2. OnpenensiTe pa3Mepbl KOMIIEHCAIUH 3a yiiepO, MPUUMHEHHBIA MOJIb30BaTEIEM
OuOIHOTEKE;

4.3. Jlumatp mpaBa YMTATENS MOJIH30BATHCS OMOMMOTEKOM mpu HapymeHun [IpasBu
M0JIb30BaHUSI OMOTUOTEKOM.

5. O0s13aHHOCTH COTPYAHUKOB OMOJIMOTEKH M0 00CIY:KUBAHUIO YN TATEJIel

5.1. Co3maBaTh ¥ MOAACPKUBATH KOM(MDOPTHBIC YCIOBUS 711 paOOTHI MOJIH30BATENICH
B OMOIMOTEKE;

5.2. IlpoBoauTh B HaUajie yueOHOT 0 TOa €KErOIHYI0 IIEPEPETUCTPALIUIO YNTATENEH;
5.3. O3nakomutb ynrtarens ¢ [IpaBunamu nonb3oBaHus OUOINOTEKOM;

5.4. BbITh KOPPEKTHBIMU U BEKIIMBBIMU C YUTATEISIMH, COOJIIOAATh TULLIMHY, YUCTOTY
Y TIOPSJIOK B MOMEIIEHUSX ONOINOTEKH;

5.5.06cnyxuBaTh uyMTaTteNed B CcoOTBeTCTBUM ¢ [IpaBuiamMu moJIb30BaHUS
OMOIMOTEKOM, KOTOPBIE JOJKHBI OBITh pa3MENICHBI B JJOCTYITHOM JJISl O3HAKOMJICHHUSI
MecTe, 00eCHeuuTh OINEpPAaTUBHOE M KauyeCTBEHHOE OOCITYKHUBAaHHME YHUTATENEeH C
y4eTOM UX 3aIIPOCOB U MOTPEOHOCTE;

5.6. CoBepilleHCTBOBAaTh HH(POpPMAIMOHHO-OMOIHOrpaguyeckoe U OUOIUOTEUHOE
oOcy>KUBaHUE MOJIb30BaTEIECH;

5.7. OcylecTBIsATh y4€T, XpaHEHHWE W UCIIOJL30BaHUE HAXOMSIIMXCS B (oHAaX
JIOKYMEHTOB B COOTBETCTBUU C JICMCTBYIOIIUM 3aKOHOJATEIHLCTBOM, OOECIIEUUBATH
HX COXPAHHOCTh U PAlIMOHAJIBHOE UCTOJIb30BAHNUE;

5.8. PaccTaBiATh KHUTM B TEUYEHHUE JIHS, €KEIHEBHO JE€JaTh MPOBEPKY HA MPEAMET
MPaBWJIBHOCTH PaCCTAaHOBKH (POHA;

5.9. Bectu yCTHYlO W HalJSIIHYI0O  MAacCOBO-HUH(OpPMALMOHHYIO  paboTy:
OpraHU30BbIBaTh  BBICTABKM  JIUTEpaTypbl,  OubOnuorpaduueckue  0030pHI,
JIUTEepaTypHbIC BEUEPa, MPAa3AHUKH U IPYTHE MEPOTIPUSITHUS;

5.10. 3HaKOMUTH YUTaTENEH ¢ OCHOBaMHU MH(GOPMAIIMOHHOHN KYJIbTYPHI,

5.11. UnadopmupoBaTh yuTaTeieil 0 BCEX BHAAX IMPEAOCTABISIEMBIX OMOIMOTEKOM
YCIIYT;

5.12. O6ecneunThb YUTATENSIM BO3MOYKHOCTh MIOJIb30BaThCS BCEMU
UH(OPMAITMOHHBIMU PECypcaMu OMOINOTEKH;

5.13. N3yuarh NMOTPEOHOCTH uWTATENIe B TEYATHBIX W3JAHUSX, JaBaTh IMOJHYIO
nHpOpMAII0O YUTATEIsIM O HAJU4YUU JOKYMEHTOB B (OHIE, CUCTEMATHUYECKU
UH()OPMUPOBATH UUTATENIEH O BHOBH TOCTYNMUBIINX JOKYMEHTAX;

5.14. ®opmupoBath (POHIBI B COOTBETCTBUM C 0OOpPAa30BATEIIBHBIMHU IMPOrPaMMaMU
YUPEKJCHUS, HMHTEpecaMu, IMOTPEOHOCTIMU M 3alpocaMd BCEX KaTeropuid
IOJIb30BATEIICH;

5.15. Oka3bIBaTh MOMOILb YUTATENSIM B BEIOOpPE HEOOXOIUMBIX TOKYMEHTOB;

5.16. TlpoBoguTh 3aHATHA TIO OCHOBaM OHOJIMOTEYHO-OMONMHOTpAPUUECKUX U
MH()OPMAITMOHHBIX 3HAHUN

5.17. TlpengocTaBisiTh 4YMTaTENsIM BO3MOKHOCTH TIOJIb30BaHUSA  KaTajoramu,
KapToTeKkaMu, OnbnrorpadguueckumMu 1 HHPOPMAIIMOHHBIMU MaTEpPHUATIAMH.

5.18. ObecneunBath KOH(MUIECHIIMATHLHOCTh JAHHBIX O YUTATENAX OMOIMOTEKH, MX
YUTATEIbCKUX 3aMpOCcax;



5.19. Ilpu BbIAauYe U pUeMe JOKYMEHTOB TIATEIIbHO MPOCMATPUBATh UX HA MPEIMET
oOHapy>XeHHsI KaKuX-JT00 Te(PEKTOB M CIAenaTh COOTBETCTBYIONINE OTMETKH MPHU HX
0oOHapy>KeHHH HA BbIJJABAEMOM WJIH MOJTYyYa€MOM OT YUTATENS IOKYMEHTE;

5.20. ITpoBOIUTH MENKHUI PEMOHT U CBOECBPEMEHHBIA MEPEIIET KHUT, MPUBJICKas K
3TOM paboTe OMOIMOTEUHBIM aKTUB U3 yUaIlIUXCS,

5.21. CucremaTH4yecKu CJIEAUTh 3a CBOEBPEMEHHBIM BO3BPAaTOM B OHOJHOTEKY
JOKYMEHTOB H3 (OHJa M 3a BBHINOJHEHHWEM uuTarensiMu [IpaBun mosiab30BaHUS
OMOINOTEKOM.

5.22. IlpuHumaTh Mephl MO JIMKBUIAIMU YUTATEIBCKON 3aI0JDKEHHOCTH B CIydyae
HECBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB IOJIb30BaTENEM;

5.23. Ilocne ucredeHusi CpoKa IOJIB30BaHUSA JTOKYMEHTAMU HAIPAaBUTh W3BEILCHUE
MOJIB30BATENIO TIO MOYTE MJIM COOOIIaTh YUTATENIO MO TelnePoHy O He0OXOIUMOCTH
MX BO3BpaTa B OMOJINOTEKY.

5.24. CnienuTh 32 BBITOJIHEHHEM unTaTensiMu [IpaBui noap30BaHust OMOIHMOTEKOM.



